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I. O01mue moJ10KeHus

1.1. Hacrosimee Ilonoxenne o6 00paOOTKE MEPCOHANBHBIX TAaHHBIX PAOOTHUKOB (Ianee —
[Tonoxenne) MIIOBY « Cepronmockuit  JICKB Ne2y (mamee VwupexaeHue) pazpaboTaHo B
cootBeTcTBUU C TpynoBeiM koxekcom Poccuiickoit ®enepauuun, Koncrurynuenn Poccuiickoi
®denepannn, ['paknanckum kogekcoM Poccuiickoit deneparnuu, deaepanbHbiM 3aKk0HOM «O0
uH(popMalui, WHPOPMAIIMOHHBIX TEXHOJIOTUAX W O 3ammure uHpopManumn», DenaeparbHbIM
3akOHOM «O TepCcOHANbHBIX JaHHBIX», [IpaBuiaMu BHYTPEHHErOo TPYAOBOIO pacropsakKa
VYupexneHus.

1.2. Henp pa3paborku [lomoxkeHus — omnpeneneHue mopsaka OOpabOTKH MepCOHANBbHBIX
JAHHBIX PAa0OTHUKOB YUpeXICHHS; OOECHeYeHHWEe 3alluThl TpaB W CBOOOJ pPaOOTHHKOB
VYupexaenus npu 00paboTKe UX TMEPCOHATBHBIX MJAHHBIX, a TAaKKE YCTaHOBIICHHE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIL, IMEIOIIUX JOCTYII K IIEPCOHANBHBIM JAHHBIM PaOOTHUKOB
VYupexxaeHus, 3a HEBBIIOJHEHHWE TPEOOBAHUN HOPM, PETYIHUPYIOUIMX 00pabOTKy M 3alluTy
HEepCOHAIIBHBIX TaHHBIX.

1.3. Ilopsinok BBosa B AericTBre U u3meHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHue BcTymaer B CHIIy C MOMEHTa €ro YTBEPXKACHUS IPUKA30M
VupexaeHus: U AeHCTBYeT OECCPOYHO, 0 3aMEHBI €ro HOBBIM [lomoxeHnueM.

1.4. Bce paboTHUKH YUPEKICHHS JOJKHBI OBITh 03HAKOMJICHBI ¢ HacTosAUM [looxeHnem mo
IIOIIHCE.

1.5. Pexum KOH(I)I/IIIGHI_II/IB.J'ILHOCTI/I IIEPCOHAJIBHBIX HNAHHBIX CHHMACTCA B ClIydasaX HUX
003 IMYMBaHMS U 110 UCTCUYCHUH 75 JIeT CpOKa uXx XpaHCHHUA, WM MPOAJICBACTCA Ha OCHOBAHUU
3aKJIFOYCHUA 3KCH6pTHOI>i KOMHUCCHHU y‘lpe)I(I[eHI/IH, CCJIM UHOC HEC OIIPCACIICHO 3aKOHOM.

I1. OcHOBHBIE MOHATHS U COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. lna ueneit HacTosiero [lomoxxeHnss HCONIb3yIOTCS CIEeNYIONINE OCHOBHBIE IOHATHS:

— MepCcoHaNbHbIE JaHHbIE pabOTHHUKA — Jt00ass HH(OpMaILKsl, OTHOCALIASCS K ONpPEIEICHHOMY
WIN OTIpe/IesIeMOMY Ha OCHOBAaHUH TakoW MH(POPMALMU PaOOTHHUKY, B TOM 4HCie ero (haMuius,
UMs, OTYECTBO, IOJ, MeCAl, Jara U MECTO POXKICHHs, aJgpec, CEMEeHHOe, COLUAIBHOE,
UMYIIECTBEHHOE TI0JIOKEHUE, oOpazoBaHue, Mnpodeccus, A0XOoAbl, Apyras uHopManus,
HeoOxoaumasi padoTOAATENIO B CBS3U C TPYAOBBIMHU OTHOILICHUSMU;

— 00paboTKa TepCOHANBHBIX MAaHHBIX — COOp, CHUCTEMAaTH3allus, HAKOIUIEHHE, XpaHEeHHE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHUE), MHCIOJb30BaHMUE, pPACIPOCTpaHEHHE (B TOM YHUCIE
nepegava), o0e3MunuBaHue, OJOKHMPOBAaHUE, YHUUTOKEHUE MEPCOHATIBHBIX JJAHHBIX paOOTHUKOB
Yupexnenus,;

— KOH(HIEHIMAIBHOCTh TMEPCOHANBHBIX JAaHHBIX — 00s3aTeldbHOe ISl COOJIOJCHHUS
HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TIMOJYYMBIIETO JOCTYN K TIEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh WX paclpocTpaHeHus Oe3 corjacusi paOOTHHMKA WU
MHOT'O 3aKOHHOTO OCHOBAHMS;

— pacImpoCTpaHEHHE IEPCOHAIbHBIX JaHHBIX — JCHCTBUsA, HAIPABJICHHbIE Ha IIeperayy
MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB OIpEAEICHHOMY Kpyry juil (mepedada MepCOHaIbHBIX
JTAHHBIX) WJIM Ha O3HAKOMJICHHE C MEePCOHAIBHBIMU JAHHBIMH HEOIPaHMUYEHHOTO Kpyra JIWI, B



TOM 4HCIe OOHapOJOBaHUE TIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEICTBAX MAacCOBOU
uHpoOpMalMK, pa3MelleHue B  HMHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CETAX WU
IPEJOCTaBICHUE JJOCTYIA K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-TTHOO HHBIM CLIOCOOOM;

— HCHOJIb30BAaHUE TEPCOHAIBHBIX JaHHBIX — JCHCTBUA (Omepanuu) C MEePCOHATbHBIMU
JTAHHBIMH, COBEPILIAEMbIE JTOJXKHOCTHBIM JIMLIOM YUpPEKIEHUs B LEJSIX NPUHIATHUS PELICHUN WIH
COBEpLICHUSI HHBIX JICUCTBUU, MOPOKIAIOIIMX HOPUIAYECKUE TMOCIEICTBUS B OTHOLICHUH
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparuBalOlUX UX IMpaBa U CBOOOMBI WU MpaBa U CBOOOIbI

JIPYTUX JINLL,

- 6JIOKI/IpOBaHI/Ie MNEPCOHAJIBHBIX NAHHBIX — BPCMCHHOC IMPCKPALICHUC 060pa, cucreéMaTu3alnmu,
HAKOIINICHHUS, HCIIOJBb30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YHUCJIC UX ICpeaavu,

— YHHUYTOXCHHUC ICPCOHAIBHBIX OJaHHBIX — HeﬁCTBHﬂ, B PE3YIbTATE KOTOPBIX HEBO3MOKHO
BOCCTaAaHOBHUTbD COACPIKaHUC NEPpCOHAIIbHBIX JaHHBIX B HHq)OpMaHHOHHOﬁ CHUCTCMC
MNEPCOHAJIbHBIX TAHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOXKAKOTCA MATCPHUAJIbHBIC
HOCHUTCIINU NICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3IMYnuBaHue NEPCOHATIBHBIX OAHHBIX — IIef/'ICTBI/ISI, B pPE3YJIbTATC KOTOPLIX HEBO3MOKHO
ONpCACIINTD ITPUHAIIICIKHOCTD IICPCOHAJIbHBIX JdHHBIX KOHKPETHOMY pa6OTHI/IKy;

—  OoO0WenoCTyHmHbIE  IEPCOHANbHBIC  JIaHHBIE —  IEPCOHAJbHBIE  JaHHBIE,  JOCTYI
HEOTPaHMYEHHOTO Kpyra JIUI] K KOTOPBIM IPEAOCTaBIIEH C corjacus pabOTHHKA MM Ha KOTOPHIE
B COOTBETCTBUH C (pelIepaIbHBIME 3aKOHAMHU HE PACIpOCTpPaHsSETCsl TPeOOBaHHE COOJIOACHHS
KOH(HICHIIHATHHOCTH.

— uHopManusi — CcBeIeHUS (COOOIIEHUSs, TaHHbIC) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

— HOKYMCHTHUPOBAHHAs I/IH(I)OpMaI_[I/ISI — 3a(i)I/IKCI/IpOBaHHaH Ha MaTepuaJibHOM HOCHUTCIIC IIYTCM
JOKYMCHTHPOBAHUSA HH(i)OpMaIII/ISI C PCKBU3UTAMHU, T[MO3BOJIAIONIUMHU OIPCACIINTE TaKYyrO
I/IHq)OpMaI_II/IIO nium €€ MaTepHaJ'ILHLIfI HOCHUTCIIb.

2.2. B coctaB mnepcOHalbHBIX JaHHBIX paOOTHUKOB YUPEKICHHUS  BXOAAT JOKYMEHTHI,
coJiepkaiiie MH(pOpMalMI0 O MAaclOPTHBIX JAaHHBIX, 00pa30BaHUHU, OTHOLIEHMH K BOMHCKOMN
00513aHHOCTH, CEMEHHOM TIOJI0)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUHU 370POBbS, a TaKXKe O
IPEbIIYIINX MECTax UX PabOTHI.

2.3. KoMmIiekc JOKYMEHTOB, COIPOBOXKAAIOUINI mporecc opopMIIeHHs TPYIOBBIX OTHOIIEHHM
paboTHUKA B YUpexIeHUU IIPU €ro IpueMe, IEPEeBOIe U YBOJIbHEHUU.

2.3.1. Undopmanus, mnpeacrasiaseMas paOOTHUKOM IpU TMOCTYIUIEHMM Ha paboTy B
VYupexxaenue, J0KHA UMETh TOKyMEHTalIbHYI0 dopMmy. [Ipu 3akinroueHun Tpy10BOro JOroBopa
B COOTBETCTBHHU cO CT. 65 TpynoBoro kojekca Poccuiickoit denepannu auio, MOCTynarwIiee Ha
paboty, mpeabsBiseT paboTOAATEINIO:

— HacTopT UM UHOM JTIOKYMEHT, YI0CTOBEPSIOLINI INYHOCTB;
— TPYIOBYK KHHXKKY, 32 HCKJIIOUCHMEM CIIy4yaeB, KOIJa TPYyJIOBOM JOTOBOP 3aKIHOYAETCS

BIEPBBIE WK paOOTHUK MOCTYHNAeT Ha pabOTy Ha YCIOBHAX COBMECTUTENLCTBA, TMO0 TPyAOBast
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOI WK MO APYTUM IPUUYHHAM;



— CTpaxoBOC CBUACTCILCTBO rOCYAapCTBCHHOTO IICHCUOHHOTO CTPpaXOBAaHUS,

— I[OKYMCHTBI BOHWHCKOI'O yqua— JUIA BOCHHOO6$I3aHHbIX n 1ML, IIoJJICKallluXx BOI/IHCKOMy
yuery;

— JOKyMeHT 00 o0pa3oBaHWHU, O KBaTU(UKALWUU WM HAJIWYUM CHELHMAIbHBIX 3HAHUW — IpHU
MOCTYIUICHUHU Ha paboTy, TPEOYIONIYIO CIISIUAIbHBIX 3HAHUN WK CIICIUAIBHOMN MOATOTOBKH;

— cBueTenbcTBO 0 npucBoennr MHH (npu ero nHanuuum y paboTHuKa)
2.3.2. [Ipu odpopmnenun pabotHuka B Opranuzamnuio pabOTHUKOM OT/Iea KaJpOB 3arOIHAETCS
yaupunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOW OTPaKaroTCs

cleyollIre aHKeTHbIe U Onorpaduyeckue JaHHble paboTHUKA:

— obmwue cBeaenus (O.M.O. paboTHHKA, JaTta POXKIACHHUS, MECTO POXKIACHUS, TPaKIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHBIE),

— CBE/ICHUS O BOMHCKOM Y4€Te;
— TaHHBIE O TIpeMe Ha padoTy;

B nanpHeiimemM B TMUHYIO KapTOYKY BHOCSTCS:

— CBEJICHHSI O MEPEBOAAX HA APYTYIO padoTy;

— cBeJleHus 00 aTTecTaluy;

— CBCACHUA O ITOBBIIICHUN KBaHHq)HKaHHH;

— CBEZICHUSI O MTPO(ECCHOHATIBHOM MEPEOArOTOBKE;

— CBEJICHMS O Harpajax (IOOIIPEHHUSX ), TOYETHBIX 3BAaHMSX;
— CBeJIeHHs 00 OTITyCKax;

— CBEJICHHSI O COIMATILHBIX TAPAHTHUSAX;

— CBCACHHUA O MECTC X KUTCJIIbCTBA 1 KOHTAKTHBIX TCJ'IC(bOHaX.

2.3.3. B otnene kagpoB YUpeKIACHUS CO3MAIOTCS U XPAHSITCS CIEAYIONINE TPYIIIBI TIOKyMEHTOB,
coJiepKallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. JloxkyMeHTBI, COJEpKalllie IEepPCOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIINE TMpoliecc 0POPMIICHHS TPYIOBBIX OTHOIICHHWH MPU MpHEMe Ha
paboty, mepeBojie, YBOJbHEHHH; KOMIUIEKC MAaTEpUAIOB MO aHKETUPOBAHHIO, TECTHPOBAHUIO;
MPOBEJICHUIO COOECeOBaHMI C KaHAUIaTOM Ha JOKHOCTD; MOJTMHHUKY U KOMTUU MPUKA30B 10
JUYHOMY COCTaBY; JIMYHBIC Jejla W TPYJAOBBIE KHWXKH pPa0OTHUKOB; Jela, COjepkKaliue
OCHOBaHHUs K TMPHUKa3y MO JMYHOMY COCTaBy; Jelia, COJEpKallie MaTephalibl aTTeCTalluu
pabOTHUKOB; CITY)KEOHBIX pacclieIOBaHUIN; CIPAaBOYHO-HH(DOPMAIIMOHHBIA OaHK JTaHHBIX TIO0
nepcoHany (KapTOTeKH, >KYPHAJbl); TMOMJUHHUKA W KOMUU OTYETHBIX, AHATUTHUYECKUX U
CIIPAaBOYHBIX MAaTEpPHAJIOB, TIEpPEAaBACMBIX PYKOBOJCTBY YUPEKIACHHS, PYKOBOIAUTEISAM
CTPYKTYpPHBIX TOJpa3JelieHuii; KOMUU OTYETOB, HAMPAaBISEMBIX B TOCYJAapCTBEHHBIE OPTaHbI



CTaTUCTHUKH, HAJIOTOBBIC  MHCIICKIMH, BBIIICCTOANIMC OpPraHbl YIIPaBJICHUA W ApPYIruc
YApeKIACHUS).

2.3.3.2. JlokyMeHTaIus 10 OpraHu3ai paboThl CTPYKTYPHBIX MOAPA3ACIICHUH (TIOJ0KEHUS O
CTPYKTYPHBIX  TMOAPA3ACICHUSIX, JOJDKHOCTHBIE  HMHCTPYKUHMH  pPAOOTHUKOB,  IPHUKA3bI,
pacrnopsDKeHUs, YKa3aHUs PYKOBOJCTBA YUPEXKIEHUEM ); JOKYMEHTHI [0 TUNIAHUPOBAHUIO, YUETY,
aHaJIN3y U OTYETHOCTH B YAaCTU PAOOTHI C MEPCOHATIOM Y UPEKICHHUS.

I11. Coop, 00padoTka U 3aIIMTA IEPCOHAIBHBIX JaHHBIX
3.1. [lopsiok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepcoHasibHBIC JaHHBIE PAOOTHUKA YUPEXKACHHUS CIEAYET MOIydaTh y HEro CaMoro.
Ecnu nepconanpHbie 1aHHBIE pAOOTHUKA BO3MOXHO MOJIYYHUTH TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEero JODKHO OBITh MOJIYy4YeHO
NUCbMEHHOE coriacue. JlOIKHOCTHOE JUIo paboTomarens MOJDKHO COOOIIUTH PaOOTHHKY
YupexaeHus o IeNix, IPeanojiaraéMbIX UCTOYHHKAX M CIOCO0axX MONYYEeHUS MEepCOHATBHBIX
JAHHBIX, a TaKKe O XapakTepe TMOMISKANMX TOIYYeHHIO TIEePCOHATBHBIX IaHHBIX W
MOCIEACTBHUIX 0TKa3a paOOTHUKA JaTh MUCHbMEHHOE COTJIACUE HA UX MOJIy4YeHHE.

3.1.2. Paboronmarenr He HMeeT MpaBa MOJydyaTb U 0OpabaThiBaTh MEPCOHAIbHBIC TaHHBIC
paboTHHKa YUpekKIEeHHUS O €ro pacoBOM, HAIMOHAIBHOM NPUHAIJICKHOCTU, MOJTUTHUECKUX
B3TJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOSKIEHUSX, COCTOSHUHM 3J0POBbS, MHTHMHOMN
KU3HU. B ciydasx, HEMOCpPeJACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIICHUU, B
cooTBeTcTBUH cO cT. 24 Konctutyuu Poccuiickoit @eneparuu pabotoaarenb BIpaBe MOIyvaTh
1 00pabaThIBaTh JaHHBIC O YACTHOM KM3HU paOOTHUKA TOJHKO C €r0 IMMCHBMEHHOTO COTJIACHS

O6pa60TKa YKa3aHHbIX NICPCOHAIIBHBIX HTAHHBIX pa6OTHI/IKOB pa6OTOI[aTeJICM BO3MOKHa TOJIBKO
¢ UX corjiacus 1Moo 0e3 uX corjacus B CICAYIOUX ClIydasax:

— NEPCOHAJIBHBIC JAHHBIC SIBJIAIOTCA O6HI€)10CTYHHI)IMI/I;

— TIEPCOHAJILHBIE JIaHHBIE OTHOCATCS K COCTOSIHHUIO 370pOBbs pabOTHHMKA M WX 00paboTka
HeoOXouMa ISl 3alIUThl €T0 )KU3HU, 3/I0POBbs HIIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO
YKU3HU, 3I0POBbS WJIM HHBIX )KH3HEHHO BKHBIX HHTEPECOB JAPYTUX JIUI] U IMOJTYICHHUE COTIIACHS
paboTHHKA HEBO3MOKHO;

— 10 TpeOOBaHUIO MOJHOMOYHBIX T'OCYJAapPCTBEHHBIX OPraHOB B CIy4yasiX, MpPelyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. Pabotonarens BrnpaBe oOpaOaThIBaTh MEPCOHANIBHBIE JaHHbIE PAaOOTHUKOB TOJBKO C MX
MUCBbMEHHOTO COTJIacHsl.

3.1.4. IlucbmMeHHOe coryiacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOs:

- CbaMI/IJ'II/IIO, nMs, OTYECTBO, aapecC cy61)eI<Ta NEPCOHAJIBHBIX AJaHHBIX, HOMEP OCHOBHOI'O
JOKYMCHTA, YAOCTOBECPAOLICTO €T0 JINYHOCTh, CBECACHUA O AaTC BbIAAYH YKA3aHHOI'O JOKYMCHTA
M BBIJABIIEM €I'0 OPraHe;

— HauMeHoBaHHE ((aMUIUI0, UMs, OTYECTBO) M aApeC orepaTopa, MOJYJarollero Corjiacue
CyOBEeKTa MePCOHANBHBIX JaHHBIX;



— 11e7b 00pabOTKH NMEePCOHATBHBIX JTaHHBIX;

— TIepeYeHb IEPCOHATBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs corjacue cyObekra
NEPCOHAIbHBIX JAHHBIX;

— MepeyveHb JCUCTBUN C EPCOHAILHBIMY JaHHBIMU, HA COBEPILIEHUE KOTOPBIX JIaeTCsl corjiacue,
o0111ee OMMCcaHne UCTIONIb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX 1aHHBIX;

— CPOK, B TCUCHHUE KOTOPOT'O ,Z[CP'ICTBYCT corjacue, a TakKKE nopsaaoK €ro OT3eiBa.

@dopma 3asBieHUS O COINIACUM pPAOOTHUKA Ha OOpabOTKYy MEpPCOHANbHBIX JAHHBIX CM. B
npuiokeHuu 1 k Hactosiemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasix:

1) 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISICTCS HAa OCHOBaHUM TpymoBoro koaekca Pd
WIA WHOTO (hefepalbHOTO 3aKOHA, YCTAHABJIMBAIOUIETO €€ IIeNb, YCJOBHUSA IIOJYYEHUS
NEPCOHANBHBIX JAHHBIX W KPYr CYOBEKTOB, IEPCOHAIBLHBIC IaHHBIC KOTOPBIX TOJIEKAT
00paboTKe, a TaKKe ONMPEACIISAIONIETO TOTHOMOYHS pabOTOIATENS,

2) o0paboTka TEpPCOHANBHBIX JJAHHBIX OCYIICCTBIIICTCS B IICNIAX WCIIOTHCHHUS TPYAOBOTO
JIOTOBOPA;

3) 00paboTka MEepCOHATbHBIX HAHHBIX OCYIIECTBISETCS MJIs CTATUCTHUYECKUX WM HHBIX
HAy4YHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTAHHBIX;

4) o6pa60TI<a MEPpCOHAJIbHBIX AAHHBIX HCO6XO,Z[I/IM8 JJIA 3alllUThlI JKU3HHU, 300POBbA HUJIM HHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, C€CJIM MMOJTYYCHHE €ro CorjiaCusa HEBO3MOKHO.

3.2. [Topsimok 0OpabOTKH, IIepeaadn U XpaHSHHSI IEPCOHATBHBIX JIAHHBIX.

3.2.1. PabotHuk VYwupexaeHus NpeaocTaBiseT paOOTHUKY OTAeNa KaJIpoB YUpeKICHHUS
JIOCTOBEpHbIE CBeieHusT o cebe. PaboTHUK oTzHena KaapoB VYUpekAeHUs  IpoBepseT
JIOCTOBEPHOCTH CBEJICHH, CBEPsIsl TaHHBIE, TPEIOCTABICHHBIE PAOOTHHKOM, C UMEIOIIUMHUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUH cO CT. 86, r71. 14 TK P® B nensix obecrieueHus npas U CBOOOT YEIOBEKA 1
rpaxJaHuHa 3aBeayromnid Yupexaenuss (PaboronaTens) U ero nmpeacTaBUTeNM Npu oOpaboTke
NEPCOHAIBHBIX JaHHBIX pAaOOTHUKA JOJDKHBI COOJIIOIAaTh Cleaytolue o0ire TpeOoBaHus:

3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBISATHCS HMCKIIOYUTEIBHO B IIEIIAX
obOecrieueHUs COOIOJIEHUs 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJCHCTBHS
paboTHHKaM B TPYJAOYCTPOMCTBE, 00OYUYEHNUU U MPOABUKEHUU TIO CIYk)Oe, 00eCTieueHHs] TNIHOM
0e30mMacHOCTH Pa0OTHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa BBIMONHIEMON paboOThl U
o0ecrneyeHns COXpaHHOCTH UMYIIECTBaA.

3.2.2.2. Tlpu ompeneneHnn odObeMa M COAEp)KaHUs, 00padaThIBACMBIX IMEPCOHATBHBIX JTAHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparuu, TpynoBsiM
kozgekcoM Poccuiickoit @enepanuu 1 UHBIMH (eiepaibHBIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM pEUIEHUH, 3aTparMBalOIIMX HMHTEpechl paboTHHKa, PaboTonmarens He
UMEEeT TIpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYYEHHBIX



UCKJTIOUUTENIFHO B pPE3yJibTaTeé WX aBTOMATU3UPOBAHHOW OOPaOOTKM WM BIIEKTPOHHOTO
MOJIyYECHUS.

3.2.2.4. 3amuTa nepcoHabHBIX TaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO UX MUCIOIH30BAHUS WU
yTparbl oOecrneunBaercss PaboronmatenemM 3a CYeT €ro CpeiACTB B MOPSAKE, YCTAaHOBICHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W WX TPEACTABUTEIM JOJKHBI OBITH O3HAKOMIICHBI II0J] PACIHCKY C
JOKyMEHTaMU YUpPEKACHHS , YCTAHABIMBAIOIIUMU MOPSIIOK 00paOOTKU MEPCOHAIBHBIX JTaHHBIX
PabOTHHUKOB, a TAKXKE 00 UX MpaBax U 00S13aHHOCTAX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXpPAHEHHE M 3aIIUTYy TaiHbI
HEJICUCTBUTEIICH.

IV. Ilepenaya u XxpaHeHHe NMEPCOHATbHBIX TAHHBIX

4.1. Tlpu mepenaye mepcoHaIbHBIX JaHHBIX paboTHHWKa PaGoromarens moimkeH CcoOJIOIATH
CIIeAYIOIIHE TPEOOBAHMUS.

4.1.1. He coolOmaTh nepcoHalbHBIC JaHHBIC PAOOTHHKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO
cormacusi paOOTHWKA, 3a WCKIIOYCHHEM CJIy4aeB, KOIJIa 5TO HEoOXOIMMO B  LENAX
IPEIYIPEKICHUS YIPO3bl )KU3HU M 3I0POBbIO paO0OTHHKA, a TAaKXKE B CIIy4asiX, YCTAHOBJICHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He cooOmarh mnepcoHAbHbIE ITaHHbIE PAOOTHUKA B KOMMEPYECKHUX LIETsAX Oe3 ero
MUCHMEHHOTO COTJIACHS

4.1.3. Ilpenynpeauts JMLl, NOJIYYHUBIIMX HNEPCOHAIbHbIE JaHHbIE pPAOOTHHMKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh MCITOJIb30BAHbI JIUIIb B LENAX, Ui KOTOPBIX OHH COOOIICHBI, M TPeOOBaTh
OT 3TUX JMI HOATBEPXKICHMS TOro, YTO 3TO HpaBWiIO cobmoaeHo. Jluna, moaydyuBIIne
NEpPCOHAIbHBIE  JlaHHble  paboTHMKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(xoH(puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH MepCOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMM.

4.14. OCYH_ICCTBJ'IHTI) rnepeaaqy rnepCcoHaJbHbIX JaHHBIX pa60THI/IKOB B IIpeaciax yLIpC)KI[CHI/Iﬂ B
COOTBETCTBUM ¢ HacTosmuM [lonoxeHuem.

4.1.5. Pa3pemaTh AOCTym K TIEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIICIIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh IIPaBO MOJIY4YaTh TOJIBKO
T€ TEpCOHAJIbHBIE JaHHBIE PAaOOTHWKA, KOTOPHIE HEOOXOIUMBI JUIsl BBITTOJIHEHHS KOHKPETHOU

byHKLINN.

4.1.6. He 3anpammuBaTh HH(GOPMAILIMIO O COCTOSHUM 3/I0POBbsI PAOOTHHUKA, 32 UCKIIIOYEHHUEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOI

byHKINN.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIIKE,
yCTaHOBIIEHHOM TpynoBbiM Koaekcom Poccuiickorn @Penepauuu, M OrpaHUYUBATH ATy
WH(pOpPMAIHIO TOJBKO TEMH MEPCOHATBHBIMHU JAaHHBIMA PA0OTHHKA, KOTOPhIE HEOOXOIMUMBI JIJIst
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTaBUTENSIMU UX (QYHKIUH.

4.2. XpaHeHI/IC " UCIIOJIb30BAHUEC NICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOBZ



4.2.1. IlepcoHanbpHbIe JaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B KaHIEISPUU.

4.2.2. TlepcoHallbHBIE JAaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH AATbHEHUIITYIO
00paboTKy U IepeaaBaTbhCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCHUTENSX, TaK U B 3JIEKTPOHHOM
BUJIC — JIOKAJIbHOM KOMIIBIOTEPHON CEeTH W KommbioTepHoil mnporpamme «l1C: 3apmiara u
KazpbD».

4.3. Ilpu noay4eHUU NEPCOHANBHBIX JAaHHBIX HE OT PAa0OTHUKA (32 UCKJIIOUEHUEM CIIy4aeB, €CIIU
NepCOHANbHbBIC JaHHBIE OBUTM MPEJOCTABICHBI 3aBEAYIOIIEMY Ha OCHOBaHUH (heaeparbHOro
3aKOHa MJIM €CIM IE€PCOHAJbHBbIC JaHHBbIE SBISIFOTCS OOLIENOCTYNHBIMM) 3aBEAYHOIIUN
Yupexxaenus 10 Havajga OOpabOTKM TaKMX MEPCOHANBHBIX JaHHBIX 0053aH NPEIOCTaBHUTH
pabOTHUKY CIEeIYIONYI0 HH(OpMaIHIO:

— HauMeHoBaHue ((haMIIIus, UM, OTIECTBO) U AAPEC OTBETCTBEHHOTO;

— 11e7b 00pabOTKH NMEePCOHATBHBIX JAaHHBIX U €€ IPAaBOBOE OCHOBAHUE;

— OpeaAnojgaracMaIC 1oJib30BaTC/IM IMCPCOHAIBHBIX JAHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM d)enepaanHM 3aKOHOM IIpaBa CY6’b€KTa MNEPCOHAJIbHBIX JTaHHBbIX.

V. JlocTynl K NepCOHAJBHBIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo moctyna K MepCOHATBHBIM JaHHBIM PAOOTHHKOB UMCIOT:
— 3aBEIYIOIINN YUpPEKICHUS;

— pabOTHHK KaHIICIISPHUH,

— paboOTHUKM OyXrajaTepuu;

— 3aMECTUTCIIb 3aBCAYIOLICTO 110 0e30IMacHOCTH (HHQ)OpMaHI/I}I 0 q)aKTI/I‘ICCKOM MECTC
MMPOXUBAHWA U KOHTAKTHBIC TGJ’IG(i)OHBI pa6OTHI/IKOB;

— PYKOBOAMTENIM CTPYKTYPHBIX TMOJpa3JeiCHU IO HaIlpaBICHUIO NEATEILHOCTH (AOCTYN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3/EICHNUS) IPU HAIUYUHU TAKOBBIX.

5.2. PaGoTtHuK YupexxaeHus: UMeeT IpaBo:

5.2.1. IlomyyaTh AOCTYN K CBOMM MEPCOHAIBbHBIM JaHHBIM U O3HAKOMJIEHHE C HHUMHM, BKJIHOYAs
npaBo Ha 0€3BO3ME3/HOE IMOJlydeHHe KOMUI 000N 3amucH, cojepikaliedl nepcoHaJbHbIe
JaHHbIE PaOOTHHKA.

5.2.2. TpeboBath OoT 3aBenyromero YUpexJaeHHeM YTOUYHEHUS, UCKITIOUCHUS WU UCIIPaBICHUS
HEMOJHBIX, HEBEPHBIX, YCTAapEBIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO IOJIYYEHHBIX WIM HeE

SABIIAOIINUX H€O6XOHI/IMI)IMI/I JJI 3aBEAYIOLICTO NEPCOHATIBHBIX TaHHBIX.

5.2.3. Ilony4aTh OT 3aBEAYIOLIETO YUPEXKIECHUEM



— CBEJICHUA O JIMIaX, KOTOPbIE UMEIOT JIOCTYI K MEPCOHAIBHBIM JAHHBIM UM KOTOPHIM MOXET
OBITH MPEIOCTABIICH TAKOW JIOCTYII,

— IICPCUCHb 06pa6aTBIBaeMBIX NEPCOHATIPHBIX JAHHBIX U HCTOYHHK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I INEPCOHATIBHBIX TaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUS,

— CBCIACHUA O TOM, KAaKHWC HOPUIANYCCKUC MOCICACTBUA IJIA cy61,eKTa MNEPpCOHANIBHBIX OAaHHBIX
MOJKET ITOBJIEYh 32 COOOH 06pa60TKa €T0 IIEPCOHAIBHBIX JaHHBIX.

5.2.3. TpeboBaTh W3BEIICHHs 3aBEAYIOIIMM BCEX JIMI, KOTOPBHIM paHee ObUIM COOOIICHBI
HEBEpHBIC WM HEMOJHBIE TEPCOHANbHBIC MJaHHBIE, 000 BCEX MPOU3BEICHHBIX B HHUX
UCKJTIOUYCHHSX, UCTTPABJICHHUSX WIIH JTOTIOJTHCHHUSX.

OO6>xanoBaTh B YHNOJHOMOYEHHBIH OpPraH MO 3allUTe MpPaB CYObEKTOB MEPCOHAIBHBIX JAHHBIX
WIH B CyJeOHOM MOPSJIKE HEMPABOMEPHBIC NCWCTBHUS WM OE3ICHCTBHS 3aBEIYIOIIETO TpPHU
00paboTKe U 3alIUTe ero NePCOHANbHBIX JaHHbBIX.

5.3. KomnupoBarb u jenaTh BBIIUCKM [E€PCOHAIBHBIX JAHHBIX paOOTHUKA pa3pelaeTcs
UCKJIFOUUTENILHO B CIIY’KEOHBIX 1IeJIX ¢ MMCbMEHHOI'O pa3pelieHus 3aBe1yIOILero.

5.4. Tlepenaya uHpOpPMALIUU TPEThEH CTOPOHE BO3MOXHA TOJBKO MPU MUCHMEHHOM COTJIACHUU
pabOTHHKOB.

VI. OTBeTCTBEHHOCTH 3a HapylUIeHHe HOPM, PeryJupylmmx o0padoTky H 3aluMTy
NEePCOHAJIbHBIX IAHHBIX

6.1. PaGoTHukM YupexJeHus, BUHOBHbIE B HapyUIEHHUM HOPM, PEryJIHUPYIOIIUX MOJy4yeHUE,
0o0pabOTKy U 3alllUTy [EPCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT JUCLMILIMHAPHYIO
aJIMUHUCTPATUBHYIO, IPAKIAHCKO-IIPABOBYIO WJIN YTOJOBHYIK) OTBETCTBEHHOCTH B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. 3aBenyromuil YupexxaeHus 3a HapylIeHHe HOpM, PEryIupyIOLIUX MojydyeHue, o0paboTKy u
3alllUTy TEpPCOHANBHBIX JaHHBIX paOOTHHKA, HECET aJMHUHUCTPATUBHYIO OTBETCTBEHHOCTH
cornacHo cT. 5.27 u 5.39 Koxmekca 00 agMHHMCTPAaTUBHBIX IpaBOHapylIeHUsX Poccuiickoit
Qenepanii, a TakkKe BO3MENIAeT paOOTHUKY YyIiepO, NPUUYMHEHHBI HENpaBOMEPHBIM
UCIOJIb30BaHUEM HH(pOpPMAIINHU, COAEpIKalllel epCoHaIbHbIE JaHHbIE paOOTHHKA.

VIl Cpok neiicTBHS MOJIOKEHHUS

7.1. Cpoxk neiictBust nanHoro Ilonoxenuss HeorpanuueH. JlanHoe [lonmoxkeHue neiicTByer 10
IIPUHATHUS HOBOTO.
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